Bicycle Rodeo Trailer Towing & Check-Out 

Information Sheet

During the spring, summer and early fall, the bicycle rodeo trailers are used frequently. Therefore it is important that trailer be picked up and returned on time. If you have any questions at all please contact the Utah Highway Safety Office, 801-366-6040 or the Emergency Medical Services for Children Program at 801-273-6676.

It is the responsibility of the group reserving the trailer to tow the trailer to their event and to return it to the Utah Highway Safety Office located at 5500 West Amelia Earhart Drive, Suite 155 in Salt Lake City, Utah.  Our office is located west of the Airport.  Traveling west bound on I-80, take the 5600 West Exit, turn right, continue heading North.  We are located in the same parking lot as Wells Fargo Bank. .  

Vehicle Requirements for Towing the Trailer
The bike rodeo trailer is a large trailer and it is highly recommend that the individual towing the trailer have some previous experience with hooking up and towing a trailer.

The bike rodeo trailer is an 18' enclosed cargo trailer and weighs approximately 4500 lbs. The trailer is equipped with electric trailer brakes. 

The following are requirements for towing the trailers:

· 1/2 ton full wheel base vehicle with sufficient factory rated towing ability.

· Mid-size and larger SUVs with sufficient factory rated towing ability.

· Class III  or IV trailer hitch with 2 inch receiver slot 

· The trailer comes with a 2” adjustable receiver with a 2 5/16” ball to pull the trailer.

·  Round Seven-way slotted trailer plug

Recommendations for the towing vehicle:

· Electronic trailer brake controller
· Extended mirrors

Instructions for hooking up the trailer and returning the trailer
Hooking up the trailer:

· The group or individual taking the trailer should arrange a time to come to the Health Department to pick up the trailer.

· The group picking up the trailer should come with a minimum of two people. One for backing the vehicle and one for guiding the driver back to the trailer. 

· If the vehicle towing the trailer is not equipped with a 2 5/16” ball use the ball and receiver inside the trailer.

· Remove the pad-lock from the hit mount latch (HSO staff have the combination)  Using the trailer jack, lower the trailer hitch mount onto the ball of the towing vehicle.

· Make sure the hitch mount latch is in the “up” or “open” position before lowering it onto the ball.

· Once the hitch mount is lowered onto the ball, turn the latch (this secures it to the ball).

· Replace the pad-lock on the hitch mount latch.

· Connect the safety chains to the vehicle (if the chains hang down low enough that they will drag on the road, twist them around a few times before connecting to the vehicle).

· Connect the trailer electrical plug up to the vehicle. 

· Remove the wheel blocks from the trailer’s wheels. Place them inside the trailer.

· Check to make sure the brake lights, taillights and turn signals are functioning on the trailer.

· Ensure that all equipment inside the trailer is securely fastened.

· Ensure both trailer doors (rear and side) are closed, latched and all pad-locks are locked.
· Do one final quick inspection to ensure that everything is ready to go.

Unhooking the trailer:

· The group or individual with the trailer should arrange a time to bring the trailer back to the Highway Safety Office.

· The group brining the trailer back should come with a minimum of two people. One for backing the trailer and one for guiding.

· Back the trailer into the spot where it was parked before.

· Place tire-blocks under each tire on the trailer.

· Undo the latch on the hitch mount.

· Place bricks under the trailer jack (stacked at least two high and two side-by-side).

· Extend the trailer jack to the point where the trailer hitch mount releases from the ball (this may require jumping on the rear bumper of the vehicle to get it to release from the ball).

· If the receiver and the ball belong to the trailer, remove them from the tow vehicle and put them inside the trailer.

· Do a quick inventory of the trailer and its contents (an inventory list titled “Inventory Checklist – Participant Information Form” can be found in the back of the 3-ring binder).

· If there are any broken bikes or other equipment (i.e. signs, etc.) place a fix-it tag on the item so it can be reported to the EMSC program. Any broken equipment should be fixed quickly. 
· Please report any problems to the Highway Safety Office Pedestrian and Bicycle Safety Coordinator as well as an estimate of the number of bicycle rodeo participants and whether or not any new helmets were given away.
